Complaint Letter
From:  

Sender’s Name


To: 

Recipient’s Name
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Sender’s Address
Recipient’s Address
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City, State, ZIP Code
City, State, ZIP Code
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Date

Dear 
,
I am writing this letter to formally register a complaint regarding  

 
that I received from your company.

As a regular customer of your company, I am absolutely appalled by the experience I recently  had.  The  list of issues with the 
is attached to this letter.
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Describe the details of your negative experience

I called your customer service hotline and registered my complaint. I hope the issues I am facing will be addressed at the earliest.

Regards,
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Sender’s Name
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Sender’s Signature

