Sample Excuse Letter for Being Absent in School due to Family Emergency
Date…

The Principal…

School/Institute name…

Address…

Sub: Excuse Letter for Being Absent in School due to (Cause)
Respected Class Teacher,

I sent this letter to inform you about my absence from school for two/three/four consecutive days (or More) in the past week. Actually, due to the death of a close relative in my family I had to go to my village. (Explain the actual cause and situation). As he was a really close person to my family so we decided to stay there for a little longer time after the funeral. (Describe in your own words). This all happened so suddenly that I did not have time to inform the management and my father was also in shock so he also did not think of it.

However, I assure that I will cover the entire missed course with the help of my peers and if I have any problem regarding it then I will ask about it from you. (Explain on requirements). Thank you.

Best Regards,

Your Name…

Grade or Class name…

Roll/Registration no…

Contact information…

