Exit Interview Form
This form should be filled out by the departing employee (particularly if he or she has resigned), in conjunction with a formal, in-person exit interview. Prior to printing this form, fill in the blanks spaces indicated by brackets. Also remember to delete these lines in italics before printing.
Employee’s Name: ______________________________________________________

Employee’s Title: _______________________________________________________

(Company name) requests that you take the time to answer the questions below. Your honesty is appreciated, and all responses will be held in confidence. 

1. What was the length of your employment? 

_________________________________________________________________________

_________________________________________________________________________

2. What are your reasons for leaving? 

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

3. What was the particular event or series of events that prompted your departure? 


_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

4. What were your primary duties? 
_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

5. Did your duties change or become unsavoury throughout your employment? 
_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

6. What did you like about your job?

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

7. What did you dislike about your job? 

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

8. What would you change about your job? 

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

9. Were you satisfied with your career progression?  If not, why?
_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

10. Were you satisfied with your salary/benefits? 
_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

11. Were you satisfied with your supervisor or quality of supervision? 
_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

12. How would you describe your working relationship with your supervisor? 
_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

13. How could your supervisor improve his/her leading style? 
_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

14. Was your performance hindered by any company policies or procedures? 

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________
15. How would you describe your working relationship with your co-workers?

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________
16. Do you feel that your job was contributory to the company’s success? 
_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________
17. Are there any working conditions at this company that you feel are detrimental?  
_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

18. Do you have you any suggestions on how to improve working conditions here? 

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________ 
19. Do you have any other comments you wish to make?

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________
Name of Employee:  

____________________________________
Date of Departure: 

____________________________________

HR Representative:
 
____________________________________

