Request to Provide Character Statement

1.  You have been asked to write a character statement on behalf of __________________________ for use in the Marine’s court-martial or administrative separation hearing.  This statement is to be used in lieu of you testifying in person.  Thus, if you are able to testify in person you do not need to write a statement. 

2.  This is an extremely important undertaking, regardless of the seriousness of the alleged offenses.  Your input will have a direct and meaningful impact on the findings and on sentencing.  In either case, the Marine deserves to have the members and/or the military judge know as much as possible before passing judgment.  Please take a moment before writing and reflect on the good things this Marine has done for you and your command. Then please assist the Marine in the presenting himself to the tribunal in the most positive light by writing a brief one or two page statement. 

3.  The outline enclosed is designed to help you write your statement and to ensure that the contents are admissible in court.  If you know the Marine is pleading guilty, the rules of evidence are much more relaxed and you can expand on the outline and be as detailed as you like.

4.  Please write this in paragraph format, and don’t forget to sign and date it.

5.  If you have any questions feel free to contact ___________________________ at __________________@usmc.mil or at (760) 830-________.

Subj:  CHARACTER STATEMENT FOR RANK FNAME M. LNAME
1.  Your personal information
    a.  Rank, name, current unit

    b.  Years of service

    c.  Troop-leading experience

    d.  Current billet description


    e.  Personal awards and decorations (optional)

2.  HHow you know the Marine

    a.  If you supervised or worked with the Marine:

(1) Hours per day (average)

        (2) Days per week (average)

        (3) Number of months

        (4) Location (while on ship, deployed, in garrison, etc.)

        (5) Describe your billet at the time

        (6) Describe the Marine’s billet and responsibilities
    b.  If you socialized or observed the Marine outside of work:

        (1) Describe the frequency and context

3.  Observation and opinion of character traits

    a.  Observation of military performance.  list as many of the following traits as you observed.  E.g. “During the three months that I supervised _______________, and during the nine months that I have known ______________, I had ample opportunity to observe his/her initiative, MOS knowledge, training of personal and loyalty.”
        (1) Initiative
        (2) Knowledge

        (3) Administrative duties

        (4) Handling enlisted personnel

        (5) Training personnel

        (6) Personal appearance

        (7) Military presence and bearing

        (8) Attention to duty

        (9) Loyalty

        (10) Respect for authority

    b.  Opinion of military character.  E.g. “Based on my observation and knowledge of _____________, I have formed an opinion of his/her military character.  In my opinion, he has a(n) (poor, above average, excellent, outstanding) military character.  In addition, I am familiar with the Marine’s reputation in our community as to military character.  The Marine’s reputation is that his/her military character is (poor, above average, excellent, outstanding).

    c.  Truthfulness.  E.g. “During the course of my observation and supervision of ________________ there have been occasions when I had to rely on his/her truthfulness.  Based on that contact and my knowledge I have formed an opinion of ________________’s character for truthfulness.  In my opinion his/her character for truthfulness is (outstanding).  In addition, ________________’s reputation within the unit is/was that his/her character for truthfulness was (outstanding).”
// your signature //

F. M. LAST
