Dear Mr. McDaniels,
I read your recent listing in today’s newspaper for a Proposal Writer. It would be exciting to be considered for the position. I am enclosing my resume for your convenience. You will see that in the field of business and engaging writing I have carved a niche for myself with reputable companies like Kiwi Corporation and Colonial Family Retail.
After graduating with a B.S. in Technical Writing I can say I have successfully completed hundreds of proposals over a nine year period for a variety of industries and clients. I take my skill a deft hand at research and solid communication with involved parties to produce proposals that meet needs of parties on both sides of the table. I understand my responsibility as a proposal writer is to pay attention to the details and craft material that conveys the importance of any potential transaction. I approach every project with this attitude effectively relaying the needs of the company and through winning original and convincing content how the client can meet those needs.
I would appreciate the opportunity to meet with you further talk about my previous experiences and how they can benefit your current Proposal Writer slot. I would be happy to bring samples of my work for your perusal at that time.
Best Regards,
Cheryl Beverly Young
